
نموذج خطاب توصية بالانجليزية

Sender's Description:
Title:
Date:
Email Address:
Phone Number:
Subject: Recommendation Letter Regarding (....)

With warm regards and respect, we, (Sender's Name and Description), are writing to you in my capacity as (...) to sincerely recommend (Recommended Person's Name) and endorse their suitability for obtaining (mention purpose of the recommendation letter), based on my personal experience and observation of their abilities and performance.

You will find (Recommended Person's Name) to be a highly dedicated individual in their work. This is not merely a subjective judgment or personal opinion, but rather based on our collaboration on (mention projects or tasks where the sender and the recommended person have worked together). The truth is that it has been an excellent experience, and (Recommended Person's Name) has assisted us through their unique skills and exceptional abilities in (mention notable skills or abilities of the recommended person) to achieve success and tangible progress. They consistently interact with others ethically and respectfully.


I have complete confidence that (Recommended Person's Name) will be a valuable addition and worthy of your trust. They will demonstrate a high and noticeable level of commitment and excellent performance. Therefore, I strongly recommend selecting and benefiting from their expertise, as it will lead to mutual benefits.

I hope you will consider my recommendation, and if you have any further questions or require additional information, please do not hesitate to contact me via the mentioned phone number or email address above.


Thank you for your time and consideration.

Best regards,

Sender's Name and Position.

